Attachment2

= [iieswo-s] Young Researchers’ Portfolio (HIRAKU-PF)
= User Guide for HIRAKU Long-Term Internship Applicants

¢ What is HIRAKU-PF?

HIRAKU-PF provides a platform for young researchers including doctorate students and postdocs,
so that they can get connected with other researchers in different fields and interact with the industry
outside of academia, through multiple functions to help appeal their profile and research, such as Portal,
ePortfolio, search functions, to name a few. You, as a young researcher, can also receive various
information from HIRAKU Member Organizations (universities, companies, public institutes, etc.),
which is beneficial for your career development or skill enhancement, including internship opportunities,
open positions, training programs/workshops, amongst others. The Skill Development function is also
available to help you to understand your strengths and areas of improvement for your continued growth.
Through multiple functions to “collect”, “connect” and “interact’, HIRAKU-PF helps you deepen your
connection to society and expand your network with insights, which will eventually develop your future.

If you are wishing to participate in the HIRAKU Long-Term Internship Program, you will be required
to download the Research Achievement Report and the Self-Assessment Report, and submit them
together with the other application documents within HIRAKU-PF.

This User Guide illustrates how to log-in to the system, register your research activities/achievements
and conduct your self-assessment, in order to download and submit the aforementioned reports.

1. Sign-in > 2. Research Achievement Report >> 3. Self-Assessment Report >> 4. Application >

You should also make a meeting request through the HIRAKU-PF Career Counseling function to
undertake a preliminary consultation with a career adviser, which is a mandatory requirement prior to
the submission of your application documents. Please refer to the USER GUIDE, which is accessible
from the icon appearing at the upper-right of the screen within HIRAKU-PF.

1. How to sign-in to the system
If you are enrolled at Hiroshima University as a doctoral student, you should have received a HIRAKU-
PF ID and password right after your entry to the doctoral program, via an e-mail notification from the
HIRAKU Operating Council Office (wakateyousei@office.hiroshima-u.ac.jp) to your original Hirodai e-
mail address ([Student ID]@hiroshima-u.ac.jp). If you cannot find the e-mail notification, have changed
your Hirodai e-mail address, or you do not remember your password, please contact the HIRAKU
Operating Council Office.

For those who are enrolled at a HIRAKU Member Organization other than Hiroshima University, or
for those who have not received their password™, please follow the below procedure to create a new
account. ("' Please firstly confirm that your account has not been created, to avoid duplicate account creation.)

@ Click here

@ Click “(Create a new account from here.)”, enter your e-mail address that contains the

domain of your enrolled organization, and click Save.

@ Access the auto-notification e-mail which should have been sent to the e-mail address you
registered during step @ and click the URL there. (If the link does not automatically
transfer you to the HIRAKU-PF site, please copy and paste the URL into your browser.)
Enter your basic profile information into the “Account Registration” page.

Tick the “TFIFA#RFIIZRE 9 51 (Agree to the Terms of Service)” and click Save.

©@®
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€ Log-in to the System

@ Click the below URL to log-in to HIRAKU-PF.
https://www.hirakupf.hiroshima-u.ac.jp

@  Enter your “Log-in ID” and click the “Sign in” button.

EFMRER—F74UR

*HIRAKU-PF

04 -1"/Login

- BEEE T

[] Remember Me |:]

IR 7 o E8H T 2 55 (Create a new account from here.)
DA —FEEN-HIE 25 S (Forgot your password?)

® Enter your password and click “Sign in”.

[NOTE] You can download the operating manual by clicking the “USER GUIDE” icon at the
upper-right of the screen. You can also download a more detailed user manual by clicking the
“Guide for Beginners” shown below.

| »

m

b 20170217 DS IERN B2 N EL 72, Screening results were updated. L
w2017 DET B BN EL 7., Screening results were updated.

FEE BT 1. E 72, Screening results were updated.

2017 D EEIEEEH EI TN EL 2. Screening results were updated. 8
biEFFE N EL IS, Updated
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2. Update your research achievements and download the report

click the “Research Activities” tab and register your record of Published Papers, Lecture/Oral
Presentation, Publications/Books, Patents, Awards, Works, External Funds, etc.

<Reference>

“Guide for Beginners” P42~43 1.ePortfolio @ Update your basic profile and your
research achievements. & @ Upload your research activities in bulk.

. Ak h— b U AHREE (Edit ePortfolio)

———
ExiEmprofie) 1

PREJEI(PR Video) Z AL Other Achievements)

| . #&3Z(Published Papers)
= Gy QEZFJF%%E( | #iE - OERF%(Lecture/Oral Presentation)
S (Publication)

FRIEF 2 (Research Society)

{F&%E (Works)

~

Click the “Research Activities” tab |
and select the category that you
would like to update.

(Note: The research achievement
categories are identical to those
of researchmap.)

Z5F(Patent)
nternship) ZF E¥(Academic Background)
BiRE (Career Background)
ent Info) » B (Award/Honor)

ZMAfi(0thers)

riselin e )
Fii(Degree)

RENEEEOMNEEE Bdternal Funds) [ =

J

tin Board) >

= FILA— fs(Middle Name)

You can bulk upload your research achievements for each category. To do so, click the “Download”
button to download the Excel template first and fill in/edit/delete necessary information accordingly.
Click the “Upload” button and choose the updated Excel file to overwrite the registered information.

N— BT A U AfREE (Edit ePortfolio)

EXIEF(Profile) AT EEN(Research Activities)» PREJEI(PR Video) Z DAL E 4 (Other Achievements)

Q@ @32 (Published Papers)

—EBREUTVESCE. [FI0O0-F RV ERLTESESTEEL L. FULLERESEE ANLTO-ALICEELTHET Y
LO—-RUEI7ZILOBEUEWEROTISEMEEE AN LTF Y 70— FUT &L, Ifyouwant to bulk-upload your achievement reco

and click the "Upload” button to upload the file. Please be noted that the upload file will fully overwrite the information, so please leave any pre-registel

MR—b I UALBEE(Privacy O = AB(Public) O 13—+ (BT (Open to the other users)
Setting) @ O B5EH (Private)

(i ~
FIRER(New) . 4>0— F(Download) 7w 00— E(upload) :
o J

#lEE (Delete) A FIL(Title) E# (Author) § 54 (Title of Journal)

| | BR2 (Delets) Le Grand Scientifique Test D Hirodai L'etude Sceientifique

| | EE) SFPRE0RE (AN LEE0FAR AR

|7| ORIl Wwhat to learn from TED? Test D Hosokawa THE ACADEMIA
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L 2 DOV\r/n|08d your Research Achievement Report
Click F'ePortfolio — \_/igv_v’Lfrom the function menu on the left. Click the {Achievement Report Expgrf:
icon in green and select FHIRAKU Format Ll\ie_w_)”_'lto download your report into Excel. Please make
necessary adjustments* to the report format.

*Note:

Please make the following modifications to the downloaded Excel report before submission:
® Make your name bold and underlined within the list of the achievement record.

® FillinY or N in the “SCI/SSCI/A&HCI/ESCI X (Journal) (Y/N)” section for each paper.

e7fR— 2 7 U A (ePortfolio)

[£:E31&3R#EEE (Data Disclosure)] EAEER(Profile) &
BSEH (Private) v

EBEZS{FRL(CV Export)

| B e/fi— k75t U Aeportiolio]

: 245E{FRki(Achievement Report Export) « :

W EEHREFESTIE (skill)

HIRAKU Format (¢ JRRK KER
HIRODAI TARO

m 25—
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3. Self-Assessment and download the report fmmm— ey
CllcktAssess/DeveIop Skills — Skills TOP” from the function menu. Click thel“Emponablllty |graph|c

under the Vitae Researchers Development Framework section to start your assessment.

wiedge Users

B8 NBAFE W ZF(Skill Development TOP)

Z97E [fTENEHEI(Objective & Action Plan) Leati— 7 (Report)

BEfE TR B Objective Setfing & Action Planning) Lei— it (Exract Reporting)

EESLUEEER. THNTNOTSTERRE - EFLE B2E@LA— b SLUER - TRESEEHALFET.
T Create or update your overall/annusal objectives and action Extract your Skill Assessment Report, Objectives & Action Plans into
plans. the Excel Report.

Viitae Researchers Development Framework [ B EVitae b5 A 77 T TILAFIL

Ve & TSR HE. FEsEORIAESEIRETES0ICER. BMNNARERUSFr UFEREEETIEECHE
ERmeERR Y FI— 78k, Vite ROFIVineaF OB REWR OIS L (19s~) B35S, HTEHOmasE
L B L oS i RER = B C2ooetECFR L T-EEA#ER, Vitas is an international programme led and managed by CRAC, a
not-for-profit registered UK charity dedicated to active career learning and development. The Vitae RDF sets out the wide-ranging knowladgs,
intellectual abilities, techniques and professional standards expected to do res=arch, as well as the persenal qualitiss, knowledge and skills to
wark with others and ensure the wider impact of research. Vitas ©2018 Careers Research Advizory Centre (CRAC) Limited.

wwwvitae ac ukrdfconditicnsofuse
—— -

1 1
1 1
PRI Tk 1 R 1 ares 1A
Starter In Research I ereplzvahiling I Pl EEE S A et
BHRSAT IS LA 1 PR M TR 1 P TR AL
i SR E b H 1 FE ki | (2 R TidakER
1 iy 1
Torewiaw boyabib o as a1
o1 e - I mizas 4 equerey inred by I o
and pragres Inpzre |7 gis wmpl overs cutsce ol wvw&"e"m!!
- reqiactn zepin Hrasioying e ; 1 = -y I 1 a P F,
% & v b rd I % r I % rd
N /RN /4 BN A
o o~ o -
iy o e 1 ““'"“a.u..a..m"” 1 i ST
EEmEEEET - B (Show/Update el =T EF [Show;Update the 1 T E T - E#T(Show/Update the
latest data) |atast data)

l"

Out of the 63 descriptors of skills and competencies expected of researchers, 27 of those are selected
to assess your employability. Click each skill descriptor to check your current phase for each.

EREIEZE(Employability)

HEJTEAR, / Skill Development

HEBIR2HER « B3 (Assess/Review your Capabilities & Expertise)

ALI~DE s ETOHENEEDSE—SEL < 32TH. BRUEBHSJETCET [CSNETHETSNTVET. BESTE2FEURVRSCE. EAER My T A-IhSE8EsT7 (HRsSER. ERdE
. 2FE) =@ERLTZEV MNEBEOLICTIAER < LEHDEENETSI. FUvITEE. 1~sBREOI T —ZITFH SN I - (T8 - BESFTanF 7. AEEREL eIz —ES
MERLTESV. COBETE. SHOEM (TEF2R) - $BROPIZIZTSLEANTECLNTEFET. EMDELICRTENBIALT— 0TIy I 3L ENTEFT. HSIEFRSIUCHMZERTNE
CNASA FENFET. BEPRET. ELCIERPTEFETICE. FEL0 MEE] A9&# LT </Z=0, You can find a partial or full list skill descriptors depending on your selected asseszment types (shown right-down
below). If you want to change the type, go back to the " ! Skills TOP" page and re-select the type [Starter; ility,Full). Put your mouse over a descriptor (without click), to check high-level description
of each skill. Click each descriptor, to check the description of required knowledge action/attitude per phase (1-5) and assess your level. You can fill in "Evidence” of your assessment and action plans at domain level, by clicking the pen icon to
appear above-right of each field. Once updated, each field turns yellow. To complete or save your assessment, click "Save" button.

. EFBELEEZ (Employability)

Ll

=
=

P Vitse ©2016 Careers Research Advisory Centre (CRAC) Limited. www.vitae sc.ul/RDFconditionsofuse
SHEHOE

2018/03/2011:23

x Ir—
R Z(Phas
B | ®EB(Sub-domain) INRE (Descriptor) e) IEF A (Evidence) P33T S Action Plan)
[A1] - [A1] -
” AL1 BEPISEROEER (Subject knowledge) ABCDORELCENT. —T% ool [CREL. 8 1 BCESHOERSENN3M (SPHSOME ©
A MRS EORVSFEERERED. 35EIRTr 3 HEITED. BAREOEE. BLUEE- <~
= A2 FEE GEREUEE) (Researchmethods 0 32201 5CHVTRERX Y ZEIRLE, [E&oTL~LE HF3,
& - theoretical knowledge)
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You can check the expected level of skills, knowledge, attitude and behavior at each phase per each
respective skill descriptor. Choose the phase that you think you are currently at.

SHHIE BRESR & S2#1(RDF Descriptor Phases & Assessment): EEEES(Employabilia)
B s ) MmEERA (Prablem sobving)

FROTT AT &R 51 DM - BE - EIERSEL. SEATRERLTVWS EBI 7T ARBRL T IS, BRULEBHTREIEREC ScRFsh. BECH- THHTEF.
Please select your current phase, based on the below desription (expected knowledegs, skills and atitude. Your self-assessment record will be stored in the database, which can be historically extaced.
2T —X[Phase)

L] 1 2 3 | 4 5

SHOMECBIZRET—VEREL  WEVARRECHLTERSEZED b | HEowmsaiiE. Senm. Gk 1 HIWOER A E < WMEY BT & THFREE U - FLTL 3. MRLEEREC L
. EASRER boRVSERERS T (FTEAL. FERREsnsen s |EEERED. FEOIOF T MEL 1 =T #FROBS—HICRBEER. AT - VEMESEII0II Y LR
LB,  (Isolsbes basic themes of ownresea  BERLTLV3.  (Formulstes and appliess IEL;'C!-\B. {Idantifies new trands, comp ® L TLV5, (Leads a research agends by making major contributions to understanding. Ask
rch; formulates basic research questionsand  clutions to a range of research problems and = lex questions and broader problems; designs s the pertinent questions and designs projects that challenge traditional thinking in general a

hypotheses ) affectively analyses and interprets research  lsubstantial projscts. Challangss particularh | nd progress research themas.)
asults.) |l ypotheses and refines them in the light of r=s
luus.l 1
- -
EAOREOERIT-AEBRLTL &l | s []

Pleasa select your current phase.

The 27 skills are divided into 4 domains from A to D. Pick up specific skills you would like to highlight
within each domain and fill in the evidence of your assessment (in regard to which phase/s you are
at) in the Evidence section, and how to develop/improve H‘Qﬁe skills in the Action Plan section. You
can click the(EenciI icon)o edit the contents. Click they “Save’ button once you complete all entries.

%

SO
2019/05/20 11:23
FHERE (Sub-domain) INREl(Descriptor) I EF A (Evidence) P33T 5 s(Action Plan)
- mHIERESR ALt EFISEFOSIE (Subject knowledge) 3 [ ] =y

ABCDOFRLCHEVT. 7—7& [==] [HEL. B =
[#iLoms. BRNEOERE. SLUEE~ Rl
k= TLAILE EF3.

EERE bR SRR, 3T T
M2 FRFEE (EReTHEE) (Researchmethods © 32201 5CEVTESRY Y ZESKLTE.
- theoretical knowledge) 1

N EET L m

~: EREIEZE i (Employability)

[P Vitae ©2016 Careers Research Advisory Centre (CRAC) Limited. www.vitse. sc.ulyROFcon djie naai e

liavq :[M..'l]
[FEEORCx x x BT 2lEC L LD FERF T ESOBEFISNEFIC OV TOMEREREZE ST, xx
ALSFRFTIE (BFEF1)  (Research methods-pr o Ié" XX X. XX XEAALTREESETL. 802 Ix. xxxx s, (201 7F3%5T)
actical application) DESEERETEEHICK K X X EVSHEEEST 1
iy meecEELTOS, | | I5SRereiEEs sremn
. L —Sauiprt L. . T PN N TR
Click ther’l R=e£gr:c__|ng jbutton at the upper-right, choose{_lgrmlgl_agllltl }for the Assessment Type and

click thelﬂiqurﬂlbutton to download the Assessment Report.
FE B 1F 21 (Employability)

#1220 / Skill Development
SIEE2
Reporting,

BEDESH T RS
Azseszment Subjects

L-7R— kHAJ(Reporting)

| BBL A hitif(Exract Reporting)
WF - EELEER e, BCFARERFELA - FELTHALET, 3WF4 T, HASGE TATNR

L. N FFE U TLT € ESFLL You can extract your ohjectives/action plans/skill assessment results in Excel format. Choose the Assessment Type snd
etz of Record, and click the “Export” button.

L HMEE R 5E (Reporting Criteria)

S T [Assessment Type) T = EHEE R R Starter in Research) -
W ZE 25 L 1 (e iy Pmmmmrch)
8% (Date of Record) R 4 0 T B8 B Ermplayability)

R D F 7016 H SR (Full RDF Skills)
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Click L‘Internship/Open Position — View/AppIy”l from the'_rne_ng._Open theLL_oEg_-'I_'erm Internshi

information listed under “HIRAKU Internship”, click the ::Apply': button, find all the application

documents from your
Report created in the
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browser, including the Research Achievement Report and the Self-Assessment
above steps 2 and 3, and attach them to complete your application.

A > —>2w T - kA IEER—E(Internship/Open Positions)

EFAREEARETIA Y- v T RABEDEO—ETT, HRAK JOJSAICEHELITEHREEET
@ HIRAKU-1 =5 — 22w F(HIRAKU Internship)

ZFET. Internship/Open Positions available fg

HIRAKUEERT 27— 22w T (BTEEEREEE) (BT EEEEETTTT. Check HIRAKU Long Termship Program (for Doctorate Students).

, — |
1@ 2021/04/01 - 2022/03/31 [21/4/1 RIS Host Company List Updated!] 2021fRH-1 A —"»2wT [ LDng—Termhtemsh‘)l
W N N S S N S S SN SN S SN SN SN SN S . . -— . N NN N S . . - - - -—

EFY I 0—F(Download) | FEHApply)

¥4l (Description)
[ /Summary]

*Forinternational students, please check our website and contact Global Career Design Center (wakateyousei@office.hiroshima-u.ac.jp) if you are interested in the long-ig

HIRAKURHA 1 7 — 22w T 2001 EEFEC DV T
(1) iR

LEFAFCEEROETHRE (BTHENER < ) 0FE H3VFETHEE (STHEIER < HETR-EEELADETHAS.

¢ Other Remarks
Click your account name at the upper-right corner of the screen and click the “Sign out” button to log

*

out of the system.

e p—— "
i
WHOME  QUSERGUIDE | [k A Bf) :
L ————— -
JRR KR

HIRODAI TARO

HIRAKL HP HOME Sign out

FIR R f5Terms of Service (2017,

Inquiry/Contacts

1731 )

If you have any questions or queries about HIRAKU-PF, please contact the HIRAKU Operating
Council Office (hiraku@hiroshima-u.ac.jp).
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