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=== Young Researchers’ Portfolio (HIRAKU-PF)
“HIRAKU-PF  yser Guide for HIRAKU Long-Term Internship Applicants

¢ What's HIRAKU-PF?

HIRAKU-PF provides a platform for young researchers including doctorates and postdocs to get
connected with other researchers in different fields or to interact with private industry, through
multiple functions to appeal their profile and research, such as Portal, ePortfolio, Search functions. It
also allows HIRAKU Member Organizations (universities, companies, public institutes, etc.) to
disseminate variety of information useful for your career development or skill enhancement, which
includes notices on internship opportunities, open positions, training programs/workshops, etc.
Skill Development function is also available for you to understand your strengths and areas for
improvement for your continued growth. Through multiple functions to “collect” “connect” and
“interact”, HIRAKU-PF helps you deepen your connection to the society and build new network with
insights, which will eventually open up your future.

With regards to the Research Achievement Report to submit as a part of the HIRAKU Long-Term
Internship application documents, we would request you to update your research activities and
achievement in ePortfolio function in HIRAKU-PF, get them downloaded to Excel and print it out for
submission.

This User Guide illustrates how to create your HIRAKU-PF log-in ID, how to sign-in and register
your research activities and achievement for further report extract.

You also need to raise an interview request through HIRAKU-PF Career Counseling function to
take preliminary consultation, which is a mandatory requirement prior to the submission of your
application documents. Please refer to the USER GUIDE, available to access from the icon
appearing at the upper-right in the system.

4 How to create your Log-in ID
If it is the first time to log in HIRAKU-PF, please register your account (ID) following the below
procedure.
Note: For those who got enrolled at the doctorate course in Hiroshima University on or after April
1, 2017., you should have already received your log-in ID and password to your Hirodai e-mail
account (i.e. [your Student ID]J@hiroshima-u.ac.jp).

1. Access HIRAKU-PF URL (https://hiraku.hiroshima-u.ac.jp)

Click “New User Registration” icon to appear at the bottom-right.

3. Click “English information is here” to jump to the English page, scroll down to the bottom
and click the HIRAKU-PF icon in green under “Sign-up here!”, enter your enrolled
university e-mail address and click “Save”.

4. Find an auto-notice e-mail sent to the address registered at above step #3 and click the
URL described there. (If it does not automatically transfer you to the site, please copy
and paste the URL into your browser.)

5. Enter your basic profile information into the “Account Registration” page.

6. Tick the “IFIAMRHIIZEET 5] (Agree to the Terms of Service)” and click Save.

N
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€ Login to the System

@O Click below URL to log in HIRAKU-PF
https://hiraku.hiroshima-u.ac.jp

@  Enter your log-in ID and click “Sign in” button. .?:a

EFWRER—F 710U

*HIRAKU-PF

04 -1"/Login

- BEEE T

[] Remember Me | |

IR 7 o E8H T 2 55 (Create a new account from here.)
DA —FEEN-HIE 25 S (Forgot your password?)

FREECHLEE TS R Ta—L

HIRAKU

@ Enter the password and click “Sign in”.

[NOTE] You can download the operating manual by clicking the “USER GUIDE” icon at the
upper-right. You can also download more detailed user manual by clicking “Guide for

Beginners” below.

b 20170217 DS ESR B Z N EL /2. Screening results were updated. L
w2017 DET B BN EL 2., Screening results were updated.

&R B #T S ML 72. Screening results were updated.

2017 D& EIEEEH EINT N EL 72, Screening results were updated. I8
biEEFE N EL IS, Updated

#HOME | @USERGUIDE | a7 ARER
! i
| U $06h T EiEL V75 A Guide for Beginners I
e e e e e e i

m

¢ Update your Research Activities and Achievement in your ePortfolio

Click “ePortofolio — Edit” from the function menu at left. Following the User Guides, click
“Research Activities” tab and register your record of Published Papers, Lecture/Oral

Presentation, Publications/Books, Patents, Awards, Works, External Funds, etc.
<Reference>

achievement. & @ Upload your research activities in bulk.

“Guide for Beginners” 1.ePortfolio @ Update your basic profile and your research
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. IEXAER

B eii— 75t U A (eportfoliof

- 204 —ZoZsw F(Internship)
-1 &SR (Event Info) >
reer Couriselin

184R(Bulletin Board) >

R— T 7 U A#REE (Edit ePortfolio)

QEAIBER(I

PRETEI(PR Video) FOAMELFEH Other Achievements)

~

Click “Research Activities” tab b
and select the activity item you
want to update. B

(3% List of information per
respective activities is almost the
same as the one used in the
researchmap )

/

ATy TV aTTTe] ET

= FILR— [y (Middle Name)

¢ Download your Research Activities Report

Click “ePortofolio — View” from the function menu at left. Click “Achievement Report Export” icon in
green and select “HIRAKU Format (New)” to download the report into Excel. Please make appropriate
adjustment™ of the report format or contents, print and submit it.

m 15— 7 (Internship)

1 B ESREvent Infol >

e7N— A U 7t (ePortfolio)

[%:EA1&#R#E=2(Data Disclosure)] EAEER(Profile) £

JRR KRS
HIRODAI TARO

*Note: Please be sure to make the following adjustment after you download the report to Excel.
® To make your name bold and underlined in the list of your research achievement.
® TofillinY or N in the “SCI/SSCI/A&HCI/ESCI &3 (Journal) (Y/N)” fields for each paper.
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€ Assess your Skills
Click “Assess/Develop Skills — Skills TOP” from the function menu. Out of the three graphics under
the “Vitae Researchers Development Framework” (RDF), choose and click the middle “Employability”.

#ENEAFE w ZF(Skill Development TOP)

BEfEE87E (TEIEHBI(Objective & Action Plan) Lerti— BHFD(Report)

Bil(Objective Setting & Action Planning) LeAhi— kiti(Exrect Reporting)
BEELUEEER. TNTIOTHHETREE - EFLE EoEELA— . SLUBR - TRHEEEOLET.
T Create or update your overallfannual objectives and acticn Extract your Skill Assessment Report, Objectives & Action Plans into
plans. the Excel Repart.

velop Skills

Vitae Researchers Development Framework [ EENitae FZ 277 S )ILAFIL

Vitsed (IR HE. FrsEoltAnErERETES0OSER. BNeHHERRUFr U FERESETIREOH
EROSERRY FT— T8, Vitse ROFIVta= A FORRECRREEN RSOV S L (19es~) B5HEE. EREIORAE
ek EEE LSS hR T Ee T200aE TR L 8R0S, Vitss is an international programme led and managed by CRAC, &
not-for-profit registered UK charity dedicated to active career learning and development. The Vitae RDF sefs out the wide-ranging lmowladge,
intellechusl abilities, technigques and professional standards expected to do res=arch, 3z well as the personal qualities, knowledge and skills to
work with others and ensure the wider impact of research. Vitas 2046 Careers Research Advisory Centre (CRAC) Limited.
wwnevitae.ac.ukyrdfconditionsofuss

AR TR R

=nrs diduthi
Stacter in Resenrch Erployahiliby FLlERF L A e
TH&HTF b FhPE T UAT B FEARET LA A
L heit e & SR I ahE FrEhiooe ia
B AR BETR e B
F =2 lomamon buya kil s
T i i - sty mizes 4w ey cierad by
=n Incore 17 slis sirpl e cubseo!
a e L ¥ a atamani ¥ = E
% & resmarhe F % F % F
. Ay N\ 4 e
e - " - e -
“""'4-...,..,_-\..—.-""‘ .““-.““-.h—ph‘ﬁ;‘a ‘H""‘\h-r;...vuﬂ""d

EFEIRETT - EW(Show/Update the  SFTEEEREFoT - E¥T(Show/Updatethe  EFFOEEEETT - E#{Show/Update the
latest data) latest data) |atest data)

Out of 63 skill descriptors of RDF, youlll find 27 descriptors considered to be required
skills/competencies to raise employability (transferability) of the researchers. Click it one by one
to check which phase you are.

FEEREIEZ#T(Employability)

HEJIEHE / Skill Development

I HEIBIE2HR « B8 (Assess/Review your Capabilities & Expertise)

ALI~DE s ETOHENREEDSE—SEL< 12 TH. BRURBHSFETILET CS8NETETSNTVET. BRI/ TEZELEVRSNE. [EIER My T A-Sh5E8Ko-T (HES=E ERE
. 2FE) #ERLTESV. MEEEO LT IARRC CENOEENETEN. FUv o973 L. 1~sEBR0 I —X SRS 250H - T8 - BEISTINFT. AEERSLTasts LIl —ZE3
DERLTLESV. COBETE. SHOEN (TEF2R) - SBROFPIIILTISLEANTECLNTEFT. EMDELICRRENIRLI—UEIVvITHLERTEST. ASTERSNTMEERTNE
CINASA FENET. BEIRT. SL<BEPTREFETIICE. FELD MRF] A% LT <220 You can find a partial or full list skill descriptors depending on your selected assessment types (shown right-down
below). If you want to change the assessment type, go back to the "Assess Develo Skills TOP" page and re-select the type [Starter; ilityFull). Put your mouse over a descriptor (without click), to check high-level description
of each skill. Click each descriptor, to check the description of required knowledge/action/sttitude per phase (1-5) and assess your level. You can fill in "Evidence” of your assessment and action plans at domain level, by clicking the pen icon to
appear above-right of each field. Once updated, each field turns yellow. To complete or save your assessment, click "Save” button.

~: FEREIEEZ i (Employability)
et
P Vitae ©2016 Careers Research Advisory Centre (CRAC) Limited. www.vitas sc.ul/RDFconditionsofuse
SHEHON

2018/05/20 11:23

Jr—
X(Phas
HEE (Sub-domain) JNRE (Descriptor) e) I EF 22 (Evidence) P33T Action Plan)

nHEES At EPISEEE (Subject knowledgs) (A1 | i
1 1SS 1 ABCDOMEICEVT. 7 =] [TREL. 8 [ SICERFEELEEONZAL (FFIHNFOHH 0
I 1 FEIRHRE LM CRREED. 3 AEI TS HIEHD. BRHNEOTE. BLUSES A L2
1 M2FFAE (EReIHEE)  (Research methodsl o 32201 5CHEVTESERX Y ZETKLTE. [C&oTlwlE LTS,
— theoretical knowled.
it AN 1
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A pop-up window will show you the description of expected skills, knowledge, attitude and behavior by
phase. Choose the phase you think you are at as of today and click “Save”._

SHHIE B HESE & S21#1(RDF Descriptor Phases & Assessment): EEEES Employability) .
B s ) SRR (Problem sohing)

FROIT-ZTECRDHSNDHEE - BE - EAEREL. SHSTERLTVBEES I -TEERL T LS. ERLEEBRERIEFEC LICRES. BEICH-THATEFT.
Please select your current phase, based on the below desription (expected knowledege, skills and stitude. Your self-assessment record will be stored in the database, which can be historically extacad.

SHORRICSITSEST—TENEL WLV WRRE L TR EE0 | WRoimcameE. Smn. Gl 1 WOIER (A S < WET D& THEREE U — FU TS, NSRRI L
. BEFRGEE oMU AERER.T  (FCEAL. WEEREmRNITHT. lﬂ&ﬂ%&b‘ FROTIOITO bR 1 -7 EFHOBE-HICRBEET. FRF-vEmESTIIOIIONELE
B, (Isolstes basicthemes of own resza BEERLTV1S,  (Formulatesand appliess I ZL TS,  (Identifissnewtrends, comp ® LTS,  (Leadsa research agands by making major contributions to understanding. Ask
rch; formulates basic research questions and  olutions to s range of research problems and ¥ lex questions and broader problems; designs l s the pertinent questions and designs projects that challenge traditional thinking in general a

hypotheses.) effectively analyses and interprets research r B substantial projects. Challenges particular h I nd progress reseanch themes.)
esults.) || yrothesesand refines them in the light of ras
1 ults) 1
-———— - -
EROREDERIT—XERRLTCESN. | 5 []
Please select your current phase.

27 descriptors are categorized into four big domains from A to D. You can fill in the_evidence (to
prove your phase) and action plans (to improve_egc_h‘skill) per domain, by clickin to
appear at the top right corner of each cell. Click 'Save_’! to complete your assessment.

& | — =
L2 = EEFBIEE2Hi(Employability)
b ‘9--5—"
[P Vitae ©2016 Careers Ressarch Advisory Centre [CRAC) Limited. www.vitae.sc uk/ROFoon i e,
SHEHOe
2018/05/20 11:25 l
-
x
b}
B | HEH(Sub-domain) INREl(Descriptor) IE7 A (Evidence) P33T 5 s(Action Plan)
) } 9 3 -

; A EmER ALLSPATHONER (Subject knowledge) : :A BCDOWEICEVT. T—7% eo) o8zl Sl N B SR s8N B (EFRASOED O

Ixmmimﬁmtmc\ s S | I3t cSs. BSHE0SR. SLUSE < M
= M2 FRFEE (EReTHEE) (Researchmethods © 32201 S[CHEVTESERY Y ZETKLTE. 1 | led= Tz bif3.
& _ theorstical knowledge) | I
] | [V e
il . [FEEDRT X x x BToRT &CED sezmoTul EAOEFIHE - DL T O EREE RS0, xx
= ALSHISTTE (5F877)  (Researchmethods—pr 0 B XX X x xEHALTREERERL. wiczl X. XXX X[CHEETS. (201 7F3IFFET)
= actical application) |OEBEERETSIDI X X X x EVSTHEERLT] 1

Pl R R (| (BRI (RS

To export the assessment results into Excel, click “Reporting” icon at the top right, choose
Employability under the “Assessment Type” and click “Export” to download the report.

E A EE 2T (Employability)

r
gEIZ=hE / Skill Development :
1 B FFlL—
HE SR RS I Reporting
Azsezsment Subjects: 1
L

L-7R— i (Reporting)

| B8LA— Fti7)(Exract Reporting) Sl =50
A - ERLEEE - Bhe. B FRERELA- ELTHALET, 3RS BhEaE TNERRK
L. [#h] RPEIUwILTLESLL wu your chjectives/action plans/zkill results in Excel format. Choose the Assessment Type and

Date of Record, and click the "Export” button.

¥ MBS (Reporting Criteria)

EF Y o F (Assessment Type) e SRR (Starter in Research) -
W 3T BRI T2 (Sarter in Rmsmarch)
85 Date of Record) T #5130 TF RS B Employaiiity)

R D F 45 L SR (Full RODF Sills)
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& Other Remarks

Click your account name at the upper right corner, where you can find the “Sign out” button.
| ]

# HOME QUSEF{GUIDE: Exxpp |
1

I/ NI N
HIRODAI TARO
HIRAKL HP HOME Sign out

FAFR 5T erms of Service (20177131 B4
¢ Inquiry/Contacts

If you have any questions or queries about HIRAKU-PF, please contact HIRAKU Operating
Council Office (hiraku@hiroshima-u.ac.jp).

FRER{ALER TS h T —L

+** HIRAKU
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